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Microsoftr Office 2010: Essentials is an excellent survey of Office 2010 for
introductory-level students. Though written for beginning computer users, this
text provides an in-depth look at computer concepts and the Office 2010
applications. This full color solution offers: * New exercises incorporating work-
readiness skills that reflect SCANS competencies * Online concept review
quizzes offering immediate student feedback * Web simulations for Outlook and
exercises that cannot always be done in the lab * Seamless integration of video
tutorials for every topic in every lesson * Four new case studies feature
progressive themes and focus on situations that learners are likely to encounter
You'll find the same, relevant topics from previous editions, along with plenty of
features new to Office 2010. In the first lessons, students are introduced to basic
computer concepts, including components and computer types, hardware and
software, and computer security. The Windows lesson includes Windows XP,
Vista, and 7, so you don't have to worry if your lab or your student doesn't have a
particular version. A new Online Collaboration lesson covers Web 2.0, cloud
computing, social networking, and threaded discussions. The following lessons
introduce the major Office 2010 applications: Word, Excel, PowerPoint, and
Access. The text concludes with a comprehensive, Capstone Integration Project
that incorporate all the skills learned in the book.
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Editorial Review

Users Review

From reader reviews:

Lori Parker:

The book Microsoft Office 2010: Essentials (Mastery (Labyrinth Learning)) can give more knowledge and
also the precise product information about everything you want. Why must we leave the good thing like a
book Microsoft Office 2010: Essentials (Mastery (Labyrinth Learning))? A few of you have a different
opinion about e-book. But one aim that book can give many info for us. It is absolutely correct. Right now,
try to closer using your book. Knowledge or details that you take for that, you are able to give for each other;
you are able to share all of these. Book Microsoft Office 2010: Essentials (Mastery (Labyrinth Learning))
has simple shape but you know: it has great and big function for you. You can look the enormous world by
open and read a reserve. So it is very wonderful.

Ronald Jackson:

This Microsoft Office 2010: Essentials (Mastery (Labyrinth Learning)) are generally reliable for you who
want to certainly be a successful person, why. The main reason of this Microsoft Office 2010: Essentials
(Mastery (Labyrinth Learning)) can be one of several great books you must have is definitely giving you
more than just simple reading food but feed you actually with information that maybe will shock your
previous knowledge. This book is usually handy, you can bring it everywhere and whenever your conditions
in the e-book and printed ones. Beside that this Microsoft Office 2010: Essentials (Mastery (Labyrinth
Learning)) forcing you to have an enormous of experience such as rich vocabulary, giving you test of critical
thinking that we understand it useful in your day pastime. So , let's have it and revel in reading.

Dallas Richardson:

Beside this particular Microsoft Office 2010: Essentials (Mastery (Labyrinth Learning)) in your phone, it can
give you a way to get nearer to the new knowledge or facts. The information and the knowledge you may got
here is fresh from your oven so don't always be worry if you feel like an outdated people live in narrow
community. It is good thing to have Microsoft Office 2010: Essentials (Mastery (Labyrinth Learning))
because this book offers to you personally readable information. Do you at times have book but you seldom
get what it's facts concerning. Oh come on, that won't happen if you have this with your hand. The Enjoyable
agreement here cannot be questionable, like treasuring beautiful island. Use you still want to miss that? Find
this book along with read it from now!



Wanda Riddle:

This Microsoft Office 2010: Essentials (Mastery (Labyrinth Learning)) is new way for you who has attention
to look for some information as it relief your hunger of knowledge. Getting deeper you on it getting
knowledge more you know otherwise you who still having little digest in reading this Microsoft Office 2010:
Essentials (Mastery (Labyrinth Learning)) can be the light food for you because the information inside that
book is easy to get through anyone. These books create itself in the form which is reachable by anyone, that's
why I mean in the e-book application form. People who think that in e-book form make them feel sleepy
even dizzy this publication is the answer. So there is absolutely no in reading a publication especially this
one. You can find actually looking for. It should be here for you. So , don't miss the item! Just read this e-
book type for your better life and knowledge.
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