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Introducing a clear path toward event excellence

A comprehensive guide to essential competencies for event coordinators,
Professional Event Coordination examines the full event planning process and
provides the tools and strategies to effectively procure, organize, implement, and
monitor all the products, services, and service providers that will bring an event
to life.

After establishing each layer of the anatomy of an event, this in-depth guide
covers:

Event design●

Project management techniques●

Site selection and development●

Infrastructure services●

Entertainment possibilities●

Food and beverage options●

Safety and security●

Inviting attendees●

In addition to dozens of checklists, tables, and figures, this complete guidebook
is enhanced with On-Site Insights (real-world examples), Technology Tips, and
Exercises in Professional Event Coordination (reinforcement exercises that help
in preparation for the CSEP certification exam).

A versatile tool that is effective for all types of events-for small functions with
ten guests to major festivals with 10,000 attendees - Professional Event
Coordination is a valuable book for every professional who works events,
including event managers, caterers, event planners, and hotel and food and
beverage managers.
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A comprehensive guide to essential competencies for event coordinators, Professional Event Coordination
examines the full event planning process and provides the tools and strategies to effectively procure,
organize, implement, and monitor all the products, services, and service providers that will bring an event to
life.

After establishing each layer of the anatomy of an event, this in-depth guide covers:

Event design●

Project management techniques●

Site selection and development●

Infrastructure services●

Entertainment possibilities●
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Safety and security●
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In addition to dozens of checklists, tables, and figures, this complete guidebook is enhanced with On-Site
Insights (real-world examples), Technology Tips, and Exercises in Professional Event Coordination
(reinforcement exercises that help in preparation for the CSEP certification exam).

A versatile tool that is effective for all types of events-for small functions with ten guests to major festivals
with 10,000 attendees - Professional Event Coordination is a valuable book for every professional who
works events, including event managers, caterers, event planners, and hotel and food and beverage managers.
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Editorial Review

From the Back Cover
Introducing a clear path toward event excellence

A comprehensive guide to essential competencies for event coordinators

Professional Event Coordination examines the full event planning process and provides the tools and
strategies to effectively procure, organize, implement, and monitor all the products, services, and service
providers that will bring an event to life. After establishing each layer of the anatomy of an event, this in-
depth guide covers:

Event design●

Project management techniques●

Site selection and development●

Infrastructure services●

Entertainment possibilities●

Food and beverage options●

Safety and security●

Inviting attendees●

In addition to dozens of checklists, tables, and figures, this complete guidebook is enhanced with On-Site
Insights (real-world examples), Technology Tips, and Exercises in Professional Event Coordination
(reinforcement exercises that help in preparation for the CSEP certification exam).

A versatile tool that is effective for all types of events–for small functions with ten guests to major festivals
with 10,000 attendees–Professional Event Coordination is a valuable book for every professional who works
events, including event managers, caterers, event planners, and hotel and food and beverage managers.

The Wiley Event Management Series–Series Editor, Dr. Joe Goldblatt, CSEP
The Wiley Event Management Series provides professionals with the essential knowledge and cutting-edge
tools they need to excel in one of the most exciting and rapidly growing sectors of the hospitality and tourism
industry. Written by recognized experts in the field, the volumes in the series cover the research, design,
planning, coordination, and evaluation methods as well as specialized areas of event management.

About the Author
JULIA RUTHERFORD SILVERS, CSEP, is an adjunct faculty member in the Tourism and Convention
Administration Department of the University of Nevada in Las Vegas, and has served as curriculum
consultant and lecturer for The George Washington University Event Management Program in Washington,
D.C. She has authored numerous books, magazine articles, and event management programs. A three-time
International Special Events Society Esprit Award winner, she lectures all over the world on professional
event management practices and has served on the Board of Governors and the Certification Committee of
ISES.



Users Review

From reader reviews:

Donald Campbell:

Have you spare time to get a day? What do you do when you have considerably more or little spare time?
Yes, you can choose the suitable activity with regard to spend your time. Any person spent their particular
spare time to take a go walking, shopping, or went to the Mall. How about open or read a book titled
Professional Event Coordination (Wiley Event Management)? Maybe it is to get best activity for you. You
realize beside you can spend your time together with your favorite's book, you can better than before. Do you
agree with it has the opinion or you have additional opinion?

Scottie Kelly:

Book will be written, printed, or illustrated for everything. You can recognize everything you want by a
publication. Book has a different type. To be sure that book is important matter to bring us around the world.
Alongside that you can your reading expertise was fluently. A reserve Professional Event Coordination
(Wiley Event Management) will make you to end up being smarter. You can feel much more confidence if
you can know about every thing. But some of you think which open or reading the book make you bored. It's
not make you fun. Why they are often thought like that? Have you in search of best book or ideal book with
you?

Kenneth Harrell:

Reading a e-book can be one of a lot of exercise that everyone in the world adores. Do you like reading book
therefore. There are a lot of reasons why people like it. First reading a book will give you a lot of new info.
When you read a publication you will get new information simply because book is one of a number of ways
to share the information or their idea. Second, reading through a book will make you actually more
imaginative. When you studying a book especially fictional works book the author will bring you to
definitely imagine the story how the figures do it anything. Third, you may share your knowledge to some
others. When you read this Professional Event Coordination (Wiley Event Management), you can tells your
family, friends and also soon about yours reserve. Your knowledge can inspire the mediocre, make them
reading a guide.

Donald Goodman:

Professional Event Coordination (Wiley Event Management) can be one of your starter books that are good
idea. We recommend that straight away because this book has good vocabulary that will increase your
knowledge in terminology, easy to understand, bit entertaining but nevertheless delivering the information.
The copy writer giving his/her effort to set every word into enjoyment arrangement in writing Professional
Event Coordination (Wiley Event Management) yet doesn't forget the main position, giving the reader the
hottest and based confirm resource details that maybe you can be certainly one of it. This great information
may drawn you into fresh stage of crucial thinking.
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